
City of Long BeachCity of Long Beach
Poll Worker TrainingPoll Worker Training

Primary Nominating ElectionPrimary Nominating Election
April 13, 2010April 13, 2010



Note about training locationNote about training location

This is a secure facility!This is a secure facility!

••
 

Do not use your cell phone!Do not use your cell phone!

••
 

Do not wander around the building!Do not wander around the building!

••
 

Do not leave class early!Do not leave class early!



WELCOMEWELCOME
Thanks for volunteering!Thanks for volunteering!

WhatWhat’’s on the ballot?s on the ballot?

New this time:New this time:
••

 
WriteWrite--in candidatesin candidates

••
 

Red box dividerRed box divider
••

 
New Provisional Envelope New Provisional Envelope 

••
 

Loyalty oath has changed colorLoyalty oath has changed color



Keep it simple!!Keep it simple!!

Long Beach elections may sometimes Long Beach elections may sometimes 
SEEM complicatedSEEM complicated
••

 
ItIt’’s not about knowing what to do, its not about knowing what to do, it’’s s 
about following directions!about following directions!

••
 

Everything you need to know is in your Everything you need to know is in your 
materials.materials.

••
 

Important items are usually labeled with Important items are usually labeled with 
directions! directions! 



Keep it simple!!Keep it simple!!

Elections Elections 
arenaren’’t t 
ALWAYS ALWAYS 
simple!!simple!!



Keep it simple!!Keep it simple!!
The 3 RThe 3 R’’s: Relax, Reflect, READs: Relax, Reflect, READ
••

 
RelaxRelax

DonDon’’t panic.  t panic.  
Take a deep breath!Take a deep breath!

••
 

Reflect Reflect 
Is this situation something youIs this situation something you’’ve seen or ve seen or 
done before?done before?

••
 

READREAD
Look at your materialsLook at your materials——are there clear are there clear 
instructions for that situation?instructions for that situation?
If you still donIf you still don’’t understand, CALL!!t understand, CALL!!
It is better to be correct than quick!!It is better to be correct than quick!!



Inspectors: Before Election DayInspectors: Before Election Day
Contact your polling place to ensure Contact your polling place to ensure 
entry on Election Day entry on Election Day 
••

 
Find out who is letting you inFind out who is letting you in

Call all members of your team to Call all members of your team to 
make sure they know where/when to make sure they know where/when to 
arrivearrive
Expect a call from your precinct Expect a call from your precinct 
coordinatorcoordinator——trade cell phone #trade cell phone #’’ss

Problem? Cancellation? Call us! (562) 570Problem? Cancellation? Call us! (562) 570--61016101



Inspectors: Before Election DayInspectors: Before Election Day



Inspectors: Before Election DayInspectors: Before Election Day
Pick up your Inspector Box after Pick up your Inspector Box after 
classclass
••

 
2750 E. Wardlow2750 E. Wardlow——Building 50Building 50

••
 

Take Cherry to Wardlow, go EAST on Take Cherry to Wardlow, go EAST on 
Wardlow.Wardlow.

••
 

Look for sidewalk signLook for sidewalk sign
••

 
Map included with appt. letter.  Map included with appt. letter.  

Have room for the supply box and 3 Have room for the supply box and 3 
voting booths in your car.  voting booths in your car.  

Something missing? Call us! (562) 570Something missing? Call us! (562) 570--61016101



Inspectors: Before Election DayInspectors: Before Election Day
Check supplies right away!Check supplies right away!
••

 
Use list on inside cover of supply boxUse list on inside cover of supply box

••
 

Note that you will only have one box of Note that you will only have one box of 
ballotsballots——if you need more, call Precinct if you need more, call Precinct 
CoordinatorCoordinator

••
 

Call BEFORE you run out!Call BEFORE you run out!

Be sure precinct numbers matchBe sure precinct numbers match
Check VBM list and mark names Check VBM list and mark names 
not already marked.not already marked.

Something missing? Call us! (562) 570Something missing? Call us! (562) 570--61016101



Polling Place Set UpPolling Place Set Up

Visit BEFORE Election Day.Visit BEFORE Election Day.
••

 
Know where it is and how youKnow where it is and how you’’re getting re getting 
there!there!

Set up early if possible (get Set up early if possible (get 
permission first!)permission first!)
••

 
Set up booths, interior polling place Set up booths, interior polling place 
signs, etc.signs, etc.

••
 

DO DO NOTNOT
 

set out ROSTER, VBM LIST, set out ROSTER, VBM LIST, 
INDEXES OR BALLOTS!!!!!INDEXES OR BALLOTS!!!!!



Arrive by 6:30 a.m.Arrive by 6:30 a.m.

Election DayElection Day



Display Parking PassDisplay Parking Pass



•
 

All Board Members must work 
together to set up

•
 

Unpack supplies
•

 
Display the flag and polling place 
signs outside

•
 

Display informational posters inside
•

 
Set up voting booths

Prepare to Open PollsPrepare to Open Polls
REFER TO STEPS OUTLINED IN 

Pollworker Materials



Prepare to Open PollsPrepare to Open Polls
Setting up your boothsSetting up your booths

••
 

Keep privacy and traffic flow in mindKeep privacy and traffic flow in mind
••

 
Be sure voting instructions are postedBe sure voting instructions are posted



Prepare to Open PollsPrepare to Open Polls
Setting up your boothsSetting up your booths

••
 

Accessible booth assemblyAccessible booth assembly



Prepare to Open PollsPrepare to Open Polls

Street indexStreet index
Roster of VotersRoster of Voters
Tally CardTally Card
VoteVote--byby--Mail listMail list
Official ballots and Official ballots and 
secrecy folderssecrecy folders
Stationery suppliesStationery supplies
List of Qualified List of Qualified 
writewrite--in candidatesin candidates

Provisional Provisional 
EnvelopesEnvelopes
Demo BallotsDemo Ballots
Sample BallotsSample Ballots
Voter w/Disability Voter w/Disability 
formsforms
Ballot boxBallot box

Setting up your table:



Post Flag, Roster and SignsPost Flag, Roster and Signs



Prepare to Open PollsPrepare to Open Polls
When setting out/posting materials, When setting out/posting materials, 
be sure to keep access in mind:be sure to keep access in mind:

••
 

DonDon’’t post items where they cant post items where they can’’t be t be 
seenseen

••
 

DonDon’’t place items on the table where t place items on the table where 
they canthey can’’t be used by voterst be used by voters



•
 

Inspectors: administer oath to 
Election Officers and have each 
board member sign roster
•

 
Payroll/loyalty oath page is salmon color now!

•
 

Assign positions—rotate periodically
•

 
Complete name badges and wear all 
day

•
 

REMEMBER!  A majority of your 
board must be present at all times!

Prepare to Open PollsPrepare to Open Polls



Bilingual Election OfficersBilingual Election Officers 
Wear it proudly!Wear it proudly!



•
 

Post near entrance to polling place— 
where you can see it!

•
 

Keep two copies at desk
•

 
Draw line through voter’s name on 
both desk copies when announced

•
 

Rotate door copy every hour until 6 
p.m.

•
 

Update index from door after rotation

Street IndexStreet Index
Supplies should contain 3 copies!



7:00am Sharp!7:00am Sharp!

Announce:Announce: 
““The Polls are Now Open!The Polls are Now Open!””



Processing the 1Processing the 1stst VoterVoter
Allow voter to verify that ballot box Allow voter to verify that ballot box 
is emptyis empty

Seal boxSeal box——close outside flaps close outside flaps beforebefore
putting seals on sides.putting seals on sides.

Box MUST remain sealed until polls Box MUST remain sealed until polls 
are closed (and white box is sealed)!are closed (and white box is sealed)!

Lay box flat Lay box flat on tableon table..



YOU ARE HERE TO YOU ARE HERE TO 
SERVE THE VOTERSERVE THE VOTER



Serving the voter 
Be Courteous and Patient

Be CourteousBe Courteous
Be Patient Be Patient 
Be Professional Be Professional 
Be SensitiveBe Sensitive



BallotsBallots
Ballot is the same as past elections:Ballot is the same as past elections:
••

 
Voters use pen, no machines to set up!Voters use pen, no machines to set up!

Remove stub and hand to the voter Remove stub and hand to the voter 
when theywhen they’’ve finishedve finished

Use secrecy folders  Use secrecy folders  
••

 
Folders donFolders don’’t go in ballot box!t go in ballot box!

••
 

Folders ensure privacy and make voters Folders ensure privacy and make voters 
more comfortable.more comfortable.



Processing Standard VotersProcessing Standard Voters
Greet voter (Remember why youGreet voter (Remember why you’’re re 
there!  SMILE!)there!  SMILE!)
Voter states name and addressVoter states name and address

Locate name in Roster (Ask for Locate name in Roster (Ask for 
other possible combinations)other possible combinations)

Voter signs RosterVoter signs Roster

Mark index rostersMark index rosters

Hand voter ballot, Hand voter ballot, blueblue secrecy secrecy 
folder and pen.folder and pen.

Direct voter to voting boothDirect voter to voting booth



Processing Standard VotersProcessing Standard Voters

Does any voter need to show Does any voter need to show 
ID at the polls?ID at the polls?

NO.  NO.  
••

 
Under certain limited Under certain limited 
circumstances, voters may be circumstances, voters may be 
required to show ID under required to show ID under 
FederalFederal law.  Voters do not need law.  Voters do not need 
to show ID for city elections.to show ID for city elections.



Processing Standard VotersProcessing Standard Voters

When voter is finished voting When voter is finished voting 
member of precinct board shall:member of precinct board shall:

••
 

Ensure voter has removed ballot stubEnsure voter has removed ballot stub
••

 
Drop ballot in box (remember to keep Drop ballot in box (remember to keep 
the box right side up!)the box right side up!)

••
 

Issue Issue ““I VotedI Voted”” sticker to votersticker to voter
••

 
Mark tally sheetMark tally sheet

REMEMBER TO MARK TALLY SHEET REMEMBER TO MARK TALLY SHEET ONLY ONLY 
WHEN BALLOT IS ISSUED FROM YOUR WHEN BALLOT IS ISSUED FROM YOUR 
SUPPLY!SUPPLY!



Tally SheetTally Sheet



Spoiled BallotsSpoiled Ballots
How many ballots is each voter How many ballots is each voter 
allowed?allowed?

••
 

Each voter may spoil 2 ballotsEach voter may spoil 2 ballots——the 3the 3rdrd

 one better be good.  Make sure this is one better be good.  Make sure this is 
clear!clear!

Spoiled ballots go in white boxSpoiled ballots go in white box
Total number of spoiled ballots Total number of spoiled ballots 
entered on ballot statement entered on ballot statement ANDAND
white box labelwhite box label



VoteVote--byby--Mail VotersMail Voters 
Voter drops off ballot:Voter drops off ballot:

Confirm that envelope is Confirm that envelope is 
properly filled out properly filled out andand
signed!signed!

Ballot Clerk drop envelope Ballot Clerk drop envelope 
in ballot box.in ballot box.



Voter completes 
and signs here

VoteVote--byby--Mail VotersMail Voters



VoteVote--byby--Mail VotersMail Voters 
Has ballot but no envelope:Has ballot but no envelope:

Use Use purple envelopepurple envelope
provided in supplies.provided in supplies.

Voter completes and signsVoter completes and signs



Purple VBM EnvelopePurple VBM Envelope::



Provisional BallotsProvisional Ballots

Voter must use a provisional ballot Voter must use a provisional ballot 
when:when:

••
 

His/Her name is not on the official His/Her name is not on the official 
roster of votersroster of voters

••
 

His/Her name appears on the list of His/Her name appears on the list of 
votevote--byby--mail voters sent by the Long mail voters sent by the Long 
Beach City Clerk and voter does not Beach City Clerk and voter does not 
have ballot to surrenderhave ballot to surrender



Processing Provisional VotersProcessing Provisional Voters
Voter does NOT sign rosterVoter does NOT sign roster
Poll worker enters name of provisional Poll worker enters name of provisional 
voter in voter in PINK provisional roster.PINK provisional roster.
Voter completes and signs right portion of Voter completes and signs right portion of 
envelopeenvelope
Poll worker completes left portionPoll worker completes left portion
PollworkerPollworker issues ballot; voter votesissues ballot; voter votes
Voter places ballot inVoter places ballot in PINK envelope PINK envelope and and 
sealsseals
Ballot clerk places envelope in ballot boxBallot clerk places envelope in ballot box
Issue provisional receiptIssue provisional receipt



Processing Provisional VotersProcessing Provisional Voters

Questions or problems?Questions or problems?

••
 

Remember the 3 RRemember the 3 R’’s!!s!!

••
 

Relax: take a deep breathRelax: take a deep breath
••

 
Reflect: are you sure this voter is a Reflect: are you sure this voter is a 
provisional voter?provisional voter?

••
 

READ: The envelope has easyREAD: The envelope has easy--toto--follow follow 
instructions!instructions!



Provisional RosterProvisional Roster



New Provisional Envelope: FrontNew Provisional Envelope: Front



Provisional Envelope: BackProvisional Envelope: Back



Provisional Voter ReceiptProvisional Voter Receipt



Please review Please review 
Provisional Ballot Provisional Ballot 

procedures found in the procedures found in the 
““What to Do IfWhat to Do If”” GuideGuide



VBM VoterVBM Voter 
Wants to vote at polls:Wants to vote at polls:

Voter surrendersVoter surrenders unvotedunvoted VBM ballotVBM ballot
Write Write ““surrenderedsurrendered”” on ballot and on ballot and 
place in place in WHITE BOXWHITE BOX. . 
Line through Line through ““VBMVBM”” in roster and in roster and 
write write ““VAPVAP””
Voter Voter must signmust sign roster and is issued roster and is issued 
ballotballot——process voter as normalprocess voter as normal



VBM VoterVBM Voter 
Does not have ballot to Does not have ballot to 

surrender:surrender:

Voter Voter mustmust vote a provisional ballotvote a provisional ballot

No exceptions!No exceptions!
••

 
Assure voter that provisional Assure voter that provisional WILLWILL

 
count count 

if they did not return VBM ballot.if they did not return VBM ballot.



WriteWrite--in votesin votes

We have writeWe have write--in candidates in in candidates in 
Council Districts 7 and 9.Council Districts 7 and 9.

The next few slides discuss severalThe next few slides discuss several
DOsDOs andand DONDON’’TsTs for the writefor the write--in in 
processprocess

REMINDER: City poll workers must REMINDER: City poll workers must 
be STRICTLY neutralbe STRICTLY neutral



WriteWrite--in votesin votes DOsDOs andand DONDON’’TsTs

DO: If asked, provide list of qualified DO: If asked, provide list of qualified 
write in candidateswrite in candidates

DONDON’’T: Announce to voters that T: Announce to voters that 
there are writethere are write--in candidates in this in candidates in this 
electionelection——only give writeonly give write--in candidate in candidate 
list if asked. list if asked. 



WriteWrite--in votesin votes DOsDOs andand DONDON’’TsTs

DO: If asked on how to vote for DO: If asked on how to vote for 
writewrite--in candidates, refer voters to in candidates, refer voters to 
instructions on the ballot stub.  instructions on the ballot stub.  

DONDON’’T: Forget to be EXTRA vigilant T: Forget to be EXTRA vigilant 
about checking voting booths for about checking voting booths for 
writewrite--in candidate list, pens, flyers, in candidate list, pens, flyers, 
etc.etc.



WriteWrite--in votesin votes DOsDOs andand DONDON’’TsTs

DO: Separate ALL writeDO: Separate ALL write--in ballots at in ballots at 
the end of the night and place them the end of the night and place them 
on top of stack of voted ballots in on top of stack of voted ballots in 
Red BoxRed Box.  .  

DONDON’’T: Forget to place the divider in T: Forget to place the divider in 
between the ballots with writebetween the ballots with write--in in 
votes and those without.votes and those without.



WriteWrite--in dividerin divider



Corrections and CancellationsCorrections and Cancellations

Use Use BEIGEBEIGE sheet in rostersheet in roster

Used to update voter fileUsed to update voter file

DO NOT make corrections on roster DO NOT make corrections on roster 
pagespages



Voters with disabilities / Voters with disabilities / 
Assisted VotersAssisted Voters

BE SENSITIVE TO BE SENSITIVE TO 
VOTERSVOTERS’’ NEEDS!NEEDS!

Remember why Remember why 
youyou’’re there!re there!



Assisted Voters:Assisted Voters: 
Assistance in pollsAssistance in polls

Voter may be assisted in voting Voter may be assisted in voting 
booth if unable to mark ballotbooth if unable to mark ballot
Complete Complete GREEN SHEETGREEN SHEET in rosterin roster

Up to two persons may assistUp to two persons may assist
Anyone assisting a voter Anyone assisting a voter MUSTMUST sign sign 
assisted voter list.  assisted voter list.  



VWD FormsVWD Forms

Assisted voter list Assisted voter list ≠≠ VWD formVWD form

All assisted voters do All assisted voters do notnot need to need to 
complete VWD form.complete VWD form.

Use VWD form ONLY when voter can Use VWD form ONLY when voter can 
not enter the polling place.not enter the polling place.



VWD FormsVWD Forms

If needed, follow instructions on BACK of If needed, follow instructions on BACK of 
form.form.
Completed forms go in Completed forms go in GREEN stripeGREEN stripe
envelopeenvelope

VWD form used only if voter is unable to VWD form used only if voter is unable to 
enter polling placeenter polling place

Reminder: Roster NEVER leaves polling Reminder: Roster NEVER leaves polling 
place.place.



VWD FormVWD Form
Remember: VWD Remember: VWD 
forms are for forms are for 
voters who cannot voters who cannot 
enter the polling enter the polling 
place.place.
Why? Because Why? Because 
roster can never roster can never 
leave the polling leave the polling 
place.  place.  
Instructions on Instructions on 
back of formback of form



ElectioneeringElectioneering

Electioneers must be at least 100Electioneers must be at least 100’’
from the front door.from the front door.
No campaign material in precinctNo campaign material in precinct——
shirts, buttons, etc.shirts, buttons, etc.
Avoid confrontation!  Be polite. Avoid confrontation!  Be polite. 
Call Precinct Coordinator if problems Call Precinct Coordinator if problems 
arise.arise.
Exit polls must be 25Exit polls must be 25’’ awayaway



Poll WatchersPoll Watchers

Read Read YELLOWYELLOW brochurebrochure
ANYBODY can be an observer!!ANYBODY can be an observer!!
Offer Offer YELLOWYELLOW brochure to brochure to 
observers and point out poll watcher observers and point out poll watcher 
posterposter
Observers Observers maymay inspect roster and inspect roster and 
indexes, but observers indexes, but observers MAY NOTMAY NOT
TOUCH roster or interfere with voting TOUCH roster or interfere with voting 
process.process.



• At 8:00 p.m. sharp announce: 
“The polls are now closed”

• Voters in line at 8:00 PM may 
still vote!

• Persons arriving after 
announcement  may not vote

• Follow the steps described in 
the Pollworker Guide

Closing ProceduresClosing Procedures



Closing ProceduresClosing Procedures

Two people begin breaking down Two people begin breaking down 
polling placepolling place——dondon’’t forget items t forget items 
outside (flag and signs)outside (flag and signs)

Two people begin reconciliation Two people begin reconciliation 
of ballot materials.of ballot materials.



Closing ProceduresClosing Procedures 
Reconciliation:Reconciliation:

Clear tableClear table
Gather the following items:Gather the following items:
••

 
Ballot boxBallot box

••
 

Roster of votersRoster of voters
••

 
PinkPink

 
Provisional RosterProvisional Roster

••
 

Clear Ballot Security EnvelopeClear Ballot Security Envelope
••

 
Green StripeGreen Stripe EnvelopeEnvelope

••
 

White Box White Box and and White Box White Box SealSeal
••

 
Red BoxRed Box and and Red Box SealRed Box Seal



Closing ProceduresClosing Procedures 
White Box:White Box:

Follow instructions on Follow instructions on White Box SealWhite Box Seal

Count spoiled ballots and enter total Count spoiled ballots and enter total 
on Line 4 of Ballot Statement and on on Line 4 of Ballot Statement and on 
White Box SealWhite Box Seal

Return spoiled ballots to White BoxReturn spoiled ballots to White Box



Closing ProceduresClosing Procedures 
White Box:White Box:

Follow instructions on Follow instructions on White Box White Box 
SealSeal..
Fill out seal completely.  Note that Fill out seal completely.  Note that 
number of UNUSED ballots also goes number of UNUSED ballots also goes 
on  Ballot Statement.  on  Ballot Statement.  
All unused ballots and All unused ballots and usedused pad pad 
stubs go into stubs go into White BoxWhite Box
Voters keep Voters keep ““ballotballot stubsstubs”” you keep you keep 
““padpad stubsstubs””. . 



Closing ProceduresClosing Procedures 
White Box:White Box:

Surrendered VBM ballots go in the Surrendered VBM ballots go in the 
White Box.White Box.
Spoiled ballots also go into Spoiled ballots also go into White White 
BoxBox..

When all items are accounted for and When all items are accounted for and 
placed inside, seal box with placed inside, seal box with White White 
Box Seal. Box Seal. 



Closing Procedures 
Voted Ballots

Break seal and open Break seal and open 
ballot boxballot box

DO NOT BREAK SEAL DO NOT BREAK SEAL 
UNTIL UNTIL WHITE BOXWHITE BOX 
IS SEALEDIS SEALED



Closing Procedures 
Voted Ballots

AfterAfter WHITE BOX WHITE BOX is sealed, you can is sealed, you can 
break seal on ballot box.break seal on ballot box.

Remove voted VBM envelopesRemove voted VBM envelopes
DO NOT OPEN ENVELOPES!DO NOT OPEN ENVELOPES!

Count voted VBM ballots and enter total Count voted VBM ballots and enter total 
on line 8 of Ballot Statement and on front on line 8 of Ballot Statement and on front 
of Ballot Security Envelopeof Ballot Security Envelope



Closing ProceduresClosing Procedures 
Voted Provisional BallotsVoted Provisional Ballots
Remove Remove PINKPINK envelopes from Ballot envelopes from Ballot 
BoxBox

DO NOT OPEN ENVELOPES!DO NOT OPEN ENVELOPES!

Enter total on Line 5 of Ballot Enter total on Line 5 of Ballot 
Statement and on front of clear Statement and on front of clear 
Ballot Security EnvelopeBallot Security Envelope
All provisional voters should be listed All provisional voters should be listed 
in Pink Provisional Rosterin Pink Provisional Roster



Closing ProceduresClosing Procedures 
Voted Precinct BallotsVoted Precinct Ballots

Remove voted precinct ballots from Remove voted precinct ballots from 
ballot boxballot box
••

 
Be sure all stubs have been removedBe sure all stubs have been removed

Count ballotsCount ballots
Enter total on Line 2 of Ballot Enter total on Line 2 of Ballot 
Statement.  Statement.  
Put ballots in Put ballots in Red Box.Red Box.



Closing ProceduresClosing Procedures 
WriteWrite--in Ballotsin Ballots

Check all ballots for writeCheck all ballots for write--in in 
candidates.candidates.

Separate Separate ANYANY ballots with writeballots with write--in in 
choices.  (Even if itchoices.  (Even if it’’s Mickey Mouse.)s Mickey Mouse.)

Place writePlace write--ins on the top of your ins on the top of your 
pile.  (Use green ballot divider.)pile.  (Use green ballot divider.)

Pile goes in Pile goes in RED BOX.RED BOX.



Closing ProceduresClosing Procedures

•• Complete the Complete the 
Ballot Statement Ballot Statement 
as you close.as you close.

•• Read each line Read each line 
and fill in the  and fill in the  
blanks.blanks.



Closing ProceduresClosing Procedures 
Ballot StatementBallot Statement

If Ballot Statement does not balance, If Ballot Statement does not balance, 
recheck twice.recheck twice.

If still out of balance, write If still out of balance, write ““DOES DOES 
NOT BALANCENOT BALANCE”” in explanation areain explanation area

Complete and sign the Certification Complete and sign the Certification 
of the Precinct Board on the front of of the Precinct Board on the front of 
the Roster of Votersthe Roster of Voters



Closing ProceduresClosing Procedures 
Ballot StatementBallot Statement

Remove white and yellow copies of Remove white and yellow copies of 
Ballot Statement/Certificate of Ballot Statement/Certificate of 
Packaging and SealingPackaging and Sealing

White copy goes in White copy goes in Red BoxRed Box

Red Box Red Box Seal signed by all board Seal signed by all board 
membersmembers

Red Box Red Box sealed with sealed with Red Box Red Box SealSeal



Closing ProceduresClosing Procedures 
Continued:Continued:

Place Place YELLOWYELLOW copy of Ballot copy of Ballot 
Statement/Certificate of Packing Statement/Certificate of Packing 
& Sealing into & Sealing into Yellow EnvelopeYellow Envelope
and MAIL that night.and MAIL that night.



Closing ProceduresClosing Procedures 
Clear Ballot Security EnvelopeClear Ballot Security Envelope

Contains:Contains:

••Voted provisional ballots Voted provisional ballots 
((PinkPink

 
Envelopes)Envelopes)

••Voted VBM ballots (Voted VBM ballots (PurplePurple
 Envelopes)Envelopes)



Closing ProceduresClosing Procedures 
Green Stripe Green Stripe EnvelopeEnvelope

Contains:Contains:
••

 
Roster of votersRoster of voters

••
 

PinkPink
 

provisional rosterprovisional roster
••

 
Street IndexesStreet Indexes

••
 

VBM listVBM list
••

 
Completed VWD forms (if any)Completed VWD forms (if any)

••
 

Tally SheetTally Sheet
••

 
Clear Ballot Security EnvelopeClear Ballot Security Envelope



Closing ProceduresClosing Procedures 
Supply BoxSupply Box

Contains everything Contains everything EXCEPTEXCEPT::

••Red BoxRed Box

••Yellow EnvelopeYellow Envelope

••Green Stripe EnvelopeGreen Stripe Envelope



CheckCheck--in Centerin Center
Take Cherry to WardlowTake Cherry to Wardlow
East on Wardlow (2750 E. Wardlow)East on Wardlow (2750 E. Wardlow)



WeWe’’re almost donere almost done……..

Remember the 3 RRemember the 3 R’’s!!s!!
••

 
RelaxRelax

••
 

Reflect Reflect 
••

 
READREAD

Call if you have questions or Call if you have questions or 
problems!problems!
••

 
Help is a phone call away!!Help is a phone call away!!



WeWe’’re almost donere almost done……..

Questions?Questions?





Good Luck on 4/13Good Luck on 4/13
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